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PBC No: 52/ 2022
Azadiy, RBE No: [
Amrit pMahotsav
ZUOTYWA Southern Railway
TR T IS sfer o suag
Office of the Principal Chief Personnel Officer
war wvafeg, wiffs P, 39-600003
Headquarters, Personnel Department, Chennal-600003

HiNo: P(R} 227/PNol VI fai®mated: 31.03.2022
ANl concarngd

fifY 1Sub: Submigsion of disciplinary case of Non-Gazetted Raitway Servants
— reintroduction of Single Window System in Railway Board
O#ice

weirle

A copy of Railway Board's letter No. E(D&A) 2008 RG 6-29 dated 29-03-2022
alongwith its enclosures on the above subject is enclosed for informalion, guidance
ard necessary action.

Railway Board's letter dated 05-08-2020 and 23-12-2014 has been circutaled
as PBC No. 125 /2020 and PBC No. 230 2014,

et o (o oo, .

(R.M_.RAVIKUMAR)
Dy.Chief Persormed Officer / Tfc. MSE
For Principal Chief Personnel Officer

Copy 1o The General Secratary/SRMU
Tha General Secretary/AISCTREA
The General Secretary/AIOBCREA
The General Secratary/NFIR
IT SactionPBMHQ - to upload in the SR website.
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GOVERNMENT OF INDIA
MINISTRY OF RAILWAYS
{RAILWAY BOARD)

No. E(D&A) 2008 RG 6-29 New Delhi, 13.03.2022

The General Managers,
All Zonal Railways/Production Unlts.

Sub: Submission of disciplinary cases of Non-Gazetted Rallway
Servants- relntroduction of Single Window System In Rajlway
Board Offlce.

Attention Is invited to this Office letter of even no. dated 05.08.2020
whereby submission of disciplinary cases of Non-gazetted Railway Servants through
Single Window System was stopped/postponed due to pandemic Covid-19 and a
new systemn of online submission of disciplinary cases of non-gazetted Railway
employees was introduced on trial basis.

2. Now, in the wake of fast resumption of normalization, in the country, it has
been decided to discontinue the system of submission of disclplinary cases online
and therefore, instructions/letter of even no dated 05.08.2020 shall no longer hold
good w.e.f 31.03.2022. Henceforth, all non-gazetted disciplinary cases shall be
accepted/attended only through Single Window Systemn from 1 Aprll 2022 as per
laid down procedure by Board’s letter of even No. dated 23.12.2014. Therefore, all
new /ffresh and old cases which have not been uploaded online may be handed
over, with duly filled in check iist, by Railway representatives in Room No. 359-F by
taking prior appointment on Telephone numbers as provided in Raliway Board’s
letter dated 23.12.2014. All disciplinary cases which were submitted online but not
submitted physically may also be handed over through the Singie Window System,
A check list, accordingly modified, |s enclosed herewlth which may be duly filled in
as per column/instructions glven therein by Incorporating all necessary information
while submitting the cases physically now onwards.

3. While referring the cases Railways may kindly ensure that:-

{i) If it is a proposal for pension cut, adeguate justification based on
evidence be specifically spelt out in the Datailed Note (Para 2(il(ilabove)
by the Disciplinary Autharity es to how the proved gullt is constitutive of



“grave misconduct or negligence” warranting invocation of Rule 9 {1} of
the Railway Services ( Pension) Rules, 1993 by the President,

(ii) If it is a case of review under Rule 25A of the Railway Servants (D& A)
Rules, 1968, the details of the “new material or evidence” as required
under the aforesaid Rule 25A must be clearly provided,

(1) If it is a case of petition to the President, Railways must ensure that the
case does not fall in the categories mentioned in para 6 of the Appendix
Il of IREC Vol I

DA: Check list
( L KUMAR)

Exec. Director /Establishment
Railway Board



SERVANTS

CHECK LIST FOR HANDING OVER CASES THROUGH SINGLE
WINDOW SYSTEM IN RESPECT OF NON-GAZETTED RAJLWAY

PART-1

SERVICE AND RELATED PARTICULARS

Name of the Charged Otficer (GO &

M =

Post last held by CO:

(a)

Group A, B, Cor D

{b)

Designation:

(<)

Pay Level as per 7th cpc

(d)

Grade Pay (GP):

(e)

Basic Pay last drawn by him {including GP} :

G

Date from which pay shown against (e) drawn:

(g)

Date of next increment ¢

(a)

MName of the next lower post:

(k)

Pay band and grade pay:

Date of Birth:

Date of Appointment:

Due date of retlrement or actual date of retirement, i1
already retired:

“\ll | in

{a)

Date of Superannuation:

(b}

Superannuation

Mode of retirement (Tick the correct option):

Voluntary

Compulsory

)

Amount of monthly penslon due to the CO: (7th CPC)

(d)

Amount of monthly pension belng paid to the CO: {(7th
CPCY

(e)

Amount of Gratuity admissible to the CO:

()

Payment position of Gratulty (Tick the correct option):

Pald
Not Pald
Partly paid

(g)

If partly pald, amount that remalns unpaid :

(h}

If the Gratwity amount has been pald either In full or
In part, the reasons therefor ;

Whether the GO was under suspension 2t the time of|
retirement (Tick the correct option):

Yasg
Mo

Appointing Authority w.r.t the post |ast held by the

10

Lo

Whether complete upte date folder containing
ACRs/APAR of tast 5 years of the CO is enclosed {Tick
the correct potipn);

Yes
No

11

Whether complete upto date Service Records of the

CO are enclosed {Tick the correct aption):

Yes
No




Part - II DETAILS OF THE CASE RECORDS
(All the records are required to be arranged and cross
referenced, as indexed balow and page number /folios of
file/folders to be indicated against each item)
(A) ORIGINAL CASES
1 Nature of Chargesheet given {Tick the correct optlon): m:f::
> Whether DAR case files s furnished in original (Tick Yes
the correct optlon): No
3 Whether the chargesheet was Issued by the Yes
competent authority (Tick the correct option): No
4 {a)** |Chargesheet alongwith all the annexures:
Whetheér any corrigendum te the chargesheet has Yes
{b} |been Issuved (Tick the correct option): No
(cj** |If yes, corrigendum to the chargesheet:
Shi Records of delivery of the chargesheet to the CO:
6 Whether CO has submitted reply to the Chargesheet Yes
(Tick the correct option) : ho
¥ o If yes, the CQ's reply :
- Nominatlon of Defence Helper, If any and consent
letter of the defence helper:
9 (a) Has the disciplinary case arisen out of any complaint Yes
(Tick the correct option) : No
(0)** Tf yes, Tolio at which the complaint s placed :
10 o Whether the CO was suspended in connection with the Yes
misconduct (Tick the correct option) : No
(bj* It yes, orders of suspension and revocabion of
suspension, if any:
11 (a) Whether this Is a vigilance case (Tick the correct Yes
option): No
wyes |0 YeS: Vigilance Investigation Report (together with
depositions recorded, if any) :
12 (a) |Whether this is a CBI case (Tick the correct option) : v:;
by It yes, CBI Investigation Report [Logether with
depositions recorded, if any):
13| @) Whether action initiated on basis of CVC's advice (Tick Yes
the correct option): No
(b)** |§f h},gg, CyC’s 1% stage and 25? stage advice;
14| ) Whether case has arisen out of a Railway Accident Yes
Inguiry (Tick the correct option}: No
{by** |If yes, accident inquiry report;
ether any Facts FIndng Inqulry other than vigllance
15| (a} [and accident inquiry was conducted, prior to issue of Yes
chargesheet {Tick one option): No
[bj** |I¥ yes, Fact Finding Inquiry report :
16| @™ |an orders of the DA appointing the Inquiry Officer(s):
Name and designation of all the Inquiry Officers
(b} appointed in the case:




17%%

All orders of the DA appointing the Presenting
Officer(s):

18

{aj##

All the notlces of the IO to the CO and Prosecutlon
Witness(es) intimating them the holding of the inquiry

(b}

Whether tThe notices were delivered/deemed delivered
to the CO / DH for all the days (Tick the correct
option}:

Yes
No|

{¢c)

Whether dally crder sheets maintained by Inquiry
Officer, If yes, folios at which the same are avallable.

19

{a)

Whether ex-parte proceeding has been held on any
day (Tick the correct option):

Yes

()

If yes, whether the proper procedure as laid down In
Board’s Letter No. E{D&A)S0 RG 6-38 dated
18.4.1990 has been followed {Tick the correct option):

Yes|
Nol

20

(a)

Whether any representation has been received from
the CO for additional documents and/or defence

Yos!
Noj

{b L1

“ Yes, Ee representations o% tﬁe &0 and letter/noting

vide which they disposed of

(e}

Whether additlonal/defence documents as demanded
by the CO were allowed by the 1C (Tick the correct

Yeg
Ng

{d]tt

R L Pl o1 ohals Bt LTSt 2ot L late o Lerwlaal il
I¥ .

allowed, (Details of the same In respect of each
document may be given with proper follo

number and Folder, If necessary, in a separate

Isheet)

L]

22

(a)

Comrespondence of the 10 with the DA, If any:
WHhetRer all the Prosecution Witness{es) listed in
Annexure-IV of the chargesheet have been examined
by the 10 {Tick the correct option)

Yes
No

(b)*#

If no, the reasons therefor may be indicated:

t':}!i

Depaosition/oral statements recorded from all the
Prosecution wltness(es) (Detalis may be given w.r.t.
each withess(es) with proper folio number and Folder,
if hecessary, in a separate sheet):

23

(a)

Whether all the Defence Witness{es) have been
examined by the 10 (Tick the correct optian)

Yes

1) it

Deposition/oral statements recorded from all the
Defence withess(as), If any (Details may be given
w.r.t. each witness{es) with proper folic number and
Folder, if necessary, in a4 separate sheet)

2q%%

Statement of defence submitted by the TD dunng the
ingquiry proceedings under rule 9{19) of RS{D&A)
Rules :

25

{a)

Whether general examination of the CO Is done{Tick
the correct option):

Yes
No|

{b}tt

It yes, folio/folder at which general examinatlon of O
Is placed:

tc}‘t

If no, the reasons therefor may be Indicated:




25**

Bescription of all the Relled Upon Documents {RUD)
mentioned in the Annexure-III of the chargesheet,
{Details of the same |nh respact of each
document may be given with proper follo
number and Folder, if necessary, in a separate

27

(a}*#

A —_
ritterr brief, if any, submitted By the Presenting
Offlcer:

{b]*#

Records of supply of PO brief to the CO:

28*%

Wrtten brief, If any, submitted by the GO under rule
9(22) of RS(D&A) Rules :

29

{a)

Whether CO has submitted any representation
regarding biasness of the IO (Tick the correct option):

Yes
No

{b)#*

yes, representation of the GO regarding biasness of
the I0:

(c)#*

Competent AUthority s letterjorder vide which the
CO’s representation regarding blasness of the 10 has

been disposed of:

30

(a}**

Tngulry Report :

[bj*lﬁ

Records of supply of the inquiry report to the CO:

31

(2)

1s there any disagreement of the DA with the Inquiry
report (Tick the correct option):

Yes
Nc

{b}#t

I yes, reasons of disagreement of the DA with the
findings of the [O;

(c *ik

Records of communication of the reasons for
disagreement to the CO alongwith the Inquiry report :

32

(a)

whether the CU has submitted representation against
the inquiry report/Disagreement memorandum {Tick
the correct option}:

Yes
No

(b)**

If yes, the CO's representation against the inquiry
report/disagreement memorandum:

33F%

Parawise comments of the DA, on the CO's
representation against the Inquiry
report/disagreement memorandum :

34%%

Findings and recommendations of the DA for Imposing
cut In pension on the CO:

IL*%

Views of CPO and PHOD on the DA's recommendation:

**Folio number and folder number should be indicated.

{B)
{Where the order of penalty has been passed by a subordinate authority and

an appeal/raviston petition /patition / review patition lies to the

For Appeal/Revision petition/Petition/Review petition to the

Board/President:

Board/Pregident)

(a}*#

Final order passed by the DA together with a note, It
any, containing the conclusion arrlved at by him In
respect of each charge:

(h)t*

Proof of delivery of the DA's crder:

2

(a):t

Appeal submitted by the CO:

-

—— e ——



)

Whether appeal lles to Board/President { 1ick the
carrect option):

Yes
No

(c)# x

1t yes, parawlse camments of the DA on the appeal at
2{&) above :

(d}**

If no, order passed by the Appellate Authority.:

(e}#*

Proof of delivery of the AA's order:

(a)

Whether Revising Authorlty has conducted suo moto
revision in this case (Tick the correct option):

Yes
No

(b}* x

If yes, show cause rmemorandum issued to the CO:

{c}# ¥

CO's reply to the show cause memorandum’

{d]**

Order passed by the Revising Authority:

(E)#t

Proof of delivery of RA's order:

(a}t*

Revislon petition, If submitted by the CO:

{b)

Whether revision petition lies to the Board [ Tick the
correct option):

Yes
No

{c)# »

IT yes, parawlse comments of the AA on the revlsion
petition at 3{a) above (only in cases where the
revislon lles to Railway Board) @

{d}##

If no, order passed by the Revising Authority:

{e)**

Proof of delivery of RA's order:

(a)##

Appeal submitted by the CO against the enhanced
penalty Imposed on him by RA :

{b)

Whether appeal agalnst the enhanced penalty lies to
the Board/President {Tlck the carrect option):

No

{c)**

If yes, parawlse comments of the RA on the appeal at
4(a) above against the enhanced penalty (only in
cases where such appeal lies to the Railway Board) :

l‘:d]##

If no, order of such Appelate Authority

(a]**

etition submitted by the Lo to the President under
Rule 31 of RS{DRA) Rules, 1968:

{b}**

Parawise comments on the petition at &6{a) above:

(c}**

Recommendations of the Prescribed AULROrILy Tor

Presidential conslderation of the petitlon at 6{a) above

-

(a)**

Review petition submitted by the CO to the President

(b)t#

Comments of the Railway as whether any new
facts/evidence fulfilling the requirement of rule 25-A
has been brought out by the CO In the review petltion:

{c}##

Parawise comments on the review petition at 7(ay
above:

**Fglio number and folder humber should be indicated.

INFORMATION REGARDING COURT CASES AND CO-ACCUSED(ES)

{C)
WhetRer there |5 any court case ed by the GO (Tick
1| {a) [the correct aption):

Yes
No

{b)#*

It yes, orders {Inciuding interim orders) passed by the
Hort'ble Court, if any




(<)

WHhetRer there 15 any time Mt fixed by the Hon'ble
Court for finalisation of the disciplinary proceedings

(Tick the correct option):

Yes
No

()

If yes, what is the target date for passing final orders:

(e}

Whether any Misc, application for seeking extension of
time has been filed by the Railway befaore the Hon'ble
Court {Tlck the correct option):

Yes

(O**

Copy of Misc. application so filed and present
position/any orders passed by Court thereon:

(g}

Whether any contempt petition has been filed by the
CO (Tick the correct option):

Yes
No

{h}#*

If yes, outcome/presant postion of the contempt
g W v

(2)

Whether any other official(s) is also involved in this

Yes
Mo

(b)##

case {Tle yig correct ngtlan]

yes, lIst of co-accused(es) alongwith
outcome/present position of the disciplinary action
inittated against them:

3

Detalls of other disclplinary cases and penaltles

impoed on Charged Officer

**Folio number and folder number should be indicated.

(D) FOR DISCIPLINARY CASES WHERE ACTION HAS BEEN INITIATED UNDER
RULE 14(i) OF RS(D&A) RULES, 1968 OR PROPOSED TO BE INITIATED ON

ACCOUNT OF CONVICTION OF CO

1%x

Copy of the judgment passed by Hon'ble Court vide
which CO was convicted:

{a)

Whether this is a CBI case (Tick ohe option) :

Yes
No

{h}i*

If ves, CBI Investigation Report (together with
depositions recorded, if any):

{:] 'l

A copy of FIR:

{a)

Whether this is a vigilance case (Tick one option):

Yes
No

{b]t‘

It yes, vigllance Investigation Report (together with
depaositions recorded, If any) !

Whether actlon under rule 14 {i) of RS{D8A) Rules,
1968 has already been initiated (Tick cne gption}:

Y

G

¥ yes, show cause notice Issued to the CO:

g%

Reply of the CO to the aforesald show cause notice: |

FEE

Parawise comments on factual or procedural paints

r []
\ﬁﬁetiier any appeal ﬁas Eeen filed by the CO against

his conviction (Tick one option):

Yes
No

Ok

Tf yes, outcome/present position of the appeal
alongwith copy of orders passed therein:

**Folio number and folder number should be indicatad.



(E)

FOR INITIATION OF DISCIPLINARY PROCEEDINGS UNDER
RULE 9 OF RAILWAY SERVICES {PENSION) RULES,1993

1%%

Copy of the preliminary explanation called for from the

CO, If any:

{a)**

Self contained note/comments of the Administrative
r n h :

(b)**

Preliminary Investigation repert, If any;:

Jkx

UTATE Chalge SHeet Cortalning Arcie[s) of charge m
clear and definlte terms alongwith statement of
Imputations of charges, (Ist of refled upon decuments

and List of withesses:

Date/period of misconduct:

The date on which the 4 years time limit for inltiation
scipli .

R

All the relied upon documents in urTgi}wal or as duly
authenticated copy which should be duly page

numbered and indexed {2 sets):

{a)

Whether the case Involves vigilance/CVC/CBI:

Yes
No

[{by**

If Yes, Vigllance investigation report/Cv(C's 1st stage
advice/CBI's report:

g%

Actlon taken against co-accused, if any:

9% %

Extracts of relevant rules, codes, manuals, acts,
i

**Folio number and foldm: number should be indlcated.

I have checked the informatlon given in the check Iist and ensured that the disciplinary case files in original is

being sent and have ensured that folio numbers mentioned in the checkiist is complete in all respects.

* To be signed by a Group 'A’ Officer of the Personnel Department of the

Signature*:
Name in Block letters of the

Officer signing this Statement:
Designation:

Telephone No.:
Date:

Rallway Headquarters.




