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(FAaTE/RAILWAY BOARD)
RBE No.AY /2022

No. E(P&A)-201%/RT-21 New Delhi, dated: { | .04.2022
The General Managers,
All Indian Railways/ PUs.
The DGs,
RDSO & NAIR
The Directors,

IRICEN/ IRIEEN/ IRIMEE/ IRITM
{Attn: PCPOs)

Sub:- Reiteration of salient points regarding Strengthening of Administration
by periodic review ander Rule 1802(a)/ 1803(a)/ 1804(a) — R.I1, 1987 Edition.

Ref:- Board’s letter of even number dated {18,08.201%9.

FoRRhd R

Ministry of Railways vide its letter under reference has circulated the salient points of
various instructions on improving the efficiency and strengthening of administrative machinery
at all levels by the Gowt. by exercise of its powers under Rule 1802(a)/ 1803(a)/ 1804(z) — R.I},
1987 edition read with Rule 66(b) of RSPE, 1993 edition, to retive 2 Railway servant in public
interest hefore the normal date of his retirement subject to fulfillment of conditions laid down in
the instructions,

2.  Board has considered and decided to update these instructions. The updated salient points
are enclosed for reference. This summary, however, must be read with all the relevant

instructions on the subject.
f}- [

-H-{I-\-I-P-Eingh]
Joint Director/E(P&A),

Railway Board

Tele No, 47845124

Email Id; nirbhay.singh26@gov.in
1* Floor, Room No.109-B

3.  Please acknowledge receipt. Hindi version will follow.




No. E(P&AM-201HRT-21 New Delhi, dated  .04.2022

Copy forwarded to:-

The General Secretary, AIRFE, R.Ne.253, Rail Bhawan, New Delki.

The General Secretary, NFIR, R.No.256-E, Rail Bhawan, New Delhi.

The Members of the National Council, Departmental Couneil and Secretary, Staff Side,
Mational Couneil, 13-C, Feraozeshah Road, New Delhi.

4, The Secretary General, FROA, R No.256-A, Rail Bhawan, New Delhi.

5. The Secretary, RBSS, Group *A’ Officer Association, R.No.402, Rail Bhawan.

6. The President, Railway Board Class I1 Officers” Association.
7
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. The Secretary General, IRPOF, Room Nop.341-C, Railway Board.
. The President, Indian Railway Class IT Officer Association.
9. The Secretary, Railway Board Ministerial Steff Association.
10. The Secretary, Railway Board Class I'V Staff Association
11. The Secretary General, ATRPF Association.
12. The General Sﬂcretax}r, All India SC/ST Railway Emplnyees Association, R.No.8,
Ground Floor, Rail Bhawan, New Delhi-110001.
13. All India O0.B.C. Railway Employee’s Association.
14. The General Secretary, Retired Railway Employees Welfare Association {Regd.),
4904716, Gurudwara Raod, Gurgaon.
15. The Chief Commnissioner of Railway Safety, 16, Ashok Road, Luclmow.

Copy to : PSOs/S5r, PPSs/TPPSs/PSs/PAs to :-

ME, MoSR (1), MoSR (I}, CRB & CEO, Member Finance, Member lofra., Member (TARS),
Member (O&BD), AdvisoMR, OSD/MR, OSD/Co-ord/MR, Addl, PS/MR, Addl. PS/MoSR(I),
DPFGMaSR(IY, Secretary, DG(RHS), DG(RPF), DG{Safety), AM/PU, AM(F), AM/Works, AM/RS,
AM/TT, AM(CE), AM(Budget), AM(Mech. Engg), AM(T&C), AM(Telecom), AM(PIlz.),
AM/Revenue, AM/Sig., AM/C, AM/L&A, AM/EnHM, AM/RE, AM/Traction, AM/M& BD,
PEDVIR, PED/HR, PED/Staff, PED/Chg. PED/TTM, PED/Bridge, PED/Signal, PED/SD,
PED/Accounts, PED/EE(RS), PED/Tre.&MPP, PED/Health, PED/Vigilance, PED/Infra,
PED/Safery, ED{Plg), ED(A), EDF(BC), EDCE(B&S), EDCE((G), EDCE(Plg), ED(Chg), ED{CC),
ED(C&IS), ED(E&R), EDEE(Dev), EDEE(G), EDEE(RS), EDE, ED(EEM), EDE(RRB), EDE(N),
EDE(Res), EDF(C), EDF(E), EDF(S), EDF(B), EDF(RM), ED{EEM), EDFQLI, EDEXX)ILL, ED(H],
ED(LM), ED(MIS), EDE{GC), EDT(MPP), EDME(Chg), EDME(Frt.), EDME(Trg,), EDME(Dev),
EDME(W), EDPC-I, EDPC-I, ED{PP), ED(Proj)}-DMRC, ED(RE), EDRE(S&T), EDRE(S),
ED({Safety), ED(Sig), ED(S&E), EDRS(C), EDRS(P), EDRS(G), EDRS(S), EDRS(W), ED(TD),
ED¥Track(M), ED/Track(MC), ED/Track(P), ED(T&C), ED(CP), ED{FM), ED{PG), EDT(R),
EDTC(FM), EDTT(M), EDTT(S). EDV(A), EDV(E), EDV(S), EDV(T}, ED(W), ED (ERP},
ED{lmovation), EINTmffic &Comml. (EnHM), ED/Elec./Transformation, ED(NFR/TC),
IG/RPF(HQs), IG/RS, IS, IS(D), IS(E), JS(G), JS(P), DPC-, DPCH, DE(N), DFCCA),
DF(A/Cs), DE(G), DE(N), DPR, TDE(G), IDE{D&A), JDE(L), TDE(LL}, JDPC-II, JDE(W), JDF(B),
JDF(E)JDE(N), JDE(Res), JD{MPP), IDE(GP), DS(G), DSPad), US(A), PAO, DDED&A),
JDE(RRB), DDE{(Sports), DDEQN), DDE(LR), DDR(E), 0, & II, DD{H), DDELR},
DDE(LR)II, DDE(W), DDPC-V, DDPC-VII, DDE(Trg.) & PAO.

Branches: Accounts I, Budget, Budget (Com)l, Cash-LILIII, Chasing, C&IS, E{FP&A)II, ERB-
LI ILIV, V. VI, E{(LR}-LI I, E(RRR), E{Rep}-LILIII, E{MPF), E(W), E(G), E(NG)-LIL, E{Coop).
E(LL}, E(Sports), E(ML), E(SCT}-LI, E(D&A}, E(GC), E(GR)LI, E(O)-LILOT & E(OJHI(CC),
F(E}-LILITI, F(E} 3pl, G(Pass), G{Ace), [ssue(IR), M(L), Patl., PC-TILIV.V,VLVII, Project Cell, PR,
Sec.(T), Sec.{ABE) Railway Board.

Eail Bhawan, Raisina Road, New Delhi-113001



Prematfure Reitrement of Railway Servanis: Periodic review

Salieni Points

1. With a view to improving efficiency and strengthening administrative machinery at all
levels, Government has the absolute power under Rule 1802(a), 1803(a), 1804(z2) of IREC Vol-11
1987 edition and Rule 66{1)) of RSPR 1993 edition to retire a Railway empioyee in public
interest, before his normal date of retirement, on attaining a specified age or on completing a
specific length of service on the grounds of (i) inefficiency! ineffectiveness, or (if) doubtful
integrity, or (1) for conduct unbecoming of & Railway Servant. Criteria and procedure have been
laid down to ensure that power is exercised fairly and impartially and not arbitrarily.

2. Instructions in this regard have been cireulated from time to time, both by Department of
Personnel and Training (DoP&T) and the Ministry of Railways (Railway Board). The following
codal provisions and instructions contain all the relevant instructions on the subject.

Railway Board's instuctions vide PC-68/RT/5 dated 08.05.1969;

Railway Board’s instructions vide BE(O)I-69 SR10/13 dated 12.12,1969;

Consolidated instructions of RB issued wvide letter No. E(P&AMN-7TV/RT-53 dated

15.11.1979;

RE’s mstructions vide E(P&A)I-87/RT-4 dated 17.10.1989;

DoP&T’s instructions vide OM No, 25013/1/2013-Estt(A) dated 21.03.2014;

DoP&T s instructions vide OM No. 25013/1/2013-Estt. A-TV dated 11.09.2015;

RR's instructions vide E(P&A)-2015/RT/38 dated 10/12.11.2G15;

Provisions under FR 56(]), 56(1) or Rule 48(1%b) of CCS (Pension} Rules 1972,

Comesponding provisions in IREC, Vol.IL, 1987 - Rule 1802(a)/1803(a)/1804{a).

ERB-I's Order No, ERB-1/2019/23/32 dated 20.11.2020 & 14.01.2021.

j. Railway Board's instructions vide E(P&A)-201%/RT-21 dated 07.09.2020 circulating
DoP&T's OM No. 25013/03/2019-Estt. A-TV dt 28.08.2020.

k. Railway Board’s instructions vide E(P&A)I-2019/RT-21{pt) dated 08.04.2022.

oo

e A

3. An attempt has been made to bring the main elements of these instructions together in
one docwment. However, this is only to improve clarity and understanding. This sumunary has to
be read with all relevant instructions already issued on the subject.

4. Criteria for review of Services:

(n} Age and Service rendered:

{i) Group A and B: After attaining 50 years {f entered service before age 35);

(i1} Group A and B: After attaining 55 years (if entered service after age 35);

{iii) Group C; After aftaining 55 years of age;

(iv) Group C: After completion of 30 years of service, if not governed by any pension
mles, under Rule 1804(a).

(v) Group D: In pensionable cases, can be done after completion of 30 years of
pensionable service.
{Reference: Rule 2046 R.IT {old), Letter No. PC-68/RT/3-1 dated 27.11.1976,
E(P&A)-76/RT/38 dated 24.07.1976. Now 1803(a) of R-11, 2005 Edition)

(vi) Any employese, irrespective of age, can be retired premamurely by giving him three
months’ notice after he has completed 30 years of qualifying service.
(Reference: EA8-CPC/208 dated 08.07.1950 as amended vide F(EHII 69 PM-I/15
dated 27.08.1969 incorporated as para 620 of Manual of Railway Pension Rules,
1950.)



(b) Service Records:

The entire service records should be considered in every review, Based on the service
records, a comprehensive brief is fo be prepared for consideration of the “Review
Committee®. ‘Service records’ would take into account the following:

(&
(ii)
i}

{1v)
{¥)

ACRIAPAR dossiers;

Personal file;

Work and performance of the officer to be assessed by looking into the files dealt
with by him or in any papers or reports prepared and submitied by him;
Un-cormmmicated remarks in ACRs/APARs may be taken into consideration;

If the officer was promoted during the last 5 years (on the basis of seniority-cum-
fitness and not on the basis of meiit), the previous satries in the ACRs may be
taken into account,

(Reference: E{P&A)I-2015/RT/38 dated 10/12.11.2015}

(¢} Ground of fneffeciiveness vis-d-vis Doubiful Infegrity:

(i

(ii)
(iii)

Mo employee should ordinarily be retired on grounds of ineffectiveness if his/ her
service during the preceding 5 vears or where hefshe has been promoted to 2
higher pest during that 5 year period, histher service in the highest post, has been
found satisfactory.

There is no such stipulation if the employee is to be retired on grounds of doubtful
integrity.

No employee should be ordinarily retired on ground of ineffectiveness, if in any
event, hefshe would be retiring on superannuation within a peried of one year
from the date of consideration of his‘her casze. However, if there is a ‘sudden and
steep fall in competence, efficiency or effectiveness of an officer”, it would be
open to review his case for premature retirement. This condition is not relevant in
cases of doubtful integrity,

{Reference: E(P&AY-2015/RT/38 dated 10/12.11.2015)

{d} Integrity

@

(i)

Actions or decision taken by the employee which do not appear to be above board,
complaints received against him or suspicious property transactions, for which
there may not be sufficient evidence to nitiate departimental proceedings, may be
taken into account for prematurely retiring an employse.

{Reference: Observations of Supreme Court in S. Ramachandra Raju Vs State of
Crissa and K. Kandaswamy vs Uol, cited in E(P&AN-2015/RT/38 dated
10/12.11.2015)

CYQ in the case of gazetied officers, or lis representative in the case of non-
gazetted officers, will be associated in case of record reflecting adversely on the
integrity of any employee.

(Reference: E(P&A)L-2015/RT-38 dated 10/12.11.2015)

{e) Conduct vobecoming of a Government Servani as basis for Compulsory
Retirement:



If conduct of 2 government employee is unbecoming to the public interest or obstructs
the efficiency in public services, the govermnent has an absolute right to compulsorily
retire such an employee in public intersst.

{Reference: Observation of Supreme Court in State of UP and others vs. Vijay Kumar
Jain, appeal case, cited in E(P&A)-2015/RT/38 dated 10/12.11.2015.)

(f) There is also no bar on the Government to review any such case again where it was
decided carlier to retain the officer, but the Appropriate/ Appointing Authority is of
the opinion that it is expedient to undertake the review again on account of chanped
circumstances, in public interest. In such cases, the Appropriate Authority is expected
to demonstrate visible meticulousness as such Government servants have been found
effective on earlier occasion for retention in service.

{(Reference: B(P&A)I-2019/RT-21 dated 07.09.2020 circulating DoP&T's OM No.
25013/03/2019-Estt. A-1V dt 28.08.20)

Procedure and Guidelines:

. Cases of Railway Servants to be reviewed 6 months before attaining the age of 50/55
vears or on completion of 30 years of service/ 30 years of qualifying service, whichever
oceurs earlier.

. Mo show-cause motice need be issued to any govenupent servant before a notice of

retirement is issued to him under these rules.

. Internal Committees may be constituted to assist the Review Committees in reviewing

the cases. The Committees would ensure that service records of the employee being

reviewed, along with summary bringing out all relevant information, is subnutied to the

Cadre Authorities at least 3 months in advance before the due dafe of review.

. Conmposition of the Review Committee will be as under:

D) For ACC Appoiniees and non-ACC Appointees {i.e., all Group A Gazetted
officers including those of RBSS, RBSSS and Miscellaneons/ ex-cadres):

The Commirttee will be headed by CRB & CEO and would comprise of the functional
Board Member of the Department (to which the officer, whose service is being reviewed
belongs) and Member (Infts). In case, the officer being reviewed belongs to IRPS, IRHS,
RBSS or from other Miscellaneous Cadres, Member (Traction & Roliing Stock) in
addition to Member (fra) would form part of the Committee. In respect of Group ‘A°
Ratlway Officers belonging to IRSE and IRSSE cadres, the Committee shall comprise of
CRB & CEQ, Member (Infie) and Member {O&BD).

PED/Vigilance (as CVO of the Ministry) is to be associated in the said review.

Internal Committee to assist the Review Commitiee will be headed by Secretary,
Railway Board and would comprise of JS(Confidential) and IS{Establishment] as
Members, ED/Vigilance concerned (or Director/Vipilance in case there is no ED
available) shall be associated.

Note:- In the case of review of Gr. ‘A’ officers upto JAG, the GMsf DGs/ Directors
should constitute a “Screeping Committee’ comprising of officess of analogous level as



of Board’s Internal Commitiee i.e. one HAG officer of the Depit. to which the officer
being reviewed belongs, two SAG level officers and one SAG officer from Vigilance
Deptt. {or Selection Grade Officer in case no SAG officer is available). The Screenig
Committee will be responsible for screening the Gr. *A’ officers upto JAG who are due
for review on that Railway' Unit. The report of the Screening Committee with all the
relevant documents and having recoinmendations/ remarks of the GM concerned would be
sent to the Internal Committee it the Board's office at least six months prior to the Gr. “A°
officers becoming due for review. The Internal Committee would scrutipize the report of
the Railways’/ PUs’ Screening Committee and thereafter, assist the Review Cominitiee for
reviewing the service of the officers. However, in case of Gr. ‘A’ officers of Railway
Recruitment Boards, NATR and other Centralised Traiming Institutes, review will be done
as per procedure mentioned in para 5 D.(V]) of this letter.

D.{II} For Group B officers in Railway Board (RBSS/ RBSS55/ Miscellancous/ ex-
eadhes): .

a. AM({Staff) as Head of Review Corunittes;
b, JS(G) and IS(E) as members of Review Committee;

DV{Intelligence) iz to be associated in the said review.

Internak Committee to assist the Review Conunitiee would be headed by J15{C) and
would comprise Director(GA) and Dit(E) as members. A JAG/ 8G officer from Vig.
Die. recommended by FEDY Vig, shall be associated.

D)) For nen-Gazetted officials of Railway Board including those of RBSS,
RBSSS and Miscellaneous/ ex-cadres:

a. J8 as Head of Review Committee;
b.  EDE(NY and JS(M)} as mermbers of Review Committes;

DV{Intelligence) is to be associated with the said review.

Internal Commitiee to assist the Review Committes to comprise Dir {A) and
Director (GA). A JAG! SG officer from Vig. Dite. recommended by PED/ Vig. shali
be associated.™

D.(IV) Faor Group B officers/ officials in Railways:

The Comumittee will be headed by the General Manager of the Railway and would
comprise of PCPO and PHOD (of the department o which the officer belongs). In
case the officer being reviewed iz from Personnel department, PHOD of another
Deptt. in addition to the PCPC would be nominated by the General Manager.

SDGM of the Railway is to be associated with the said review.
Internal Committee to assist the Review Commdttee will be headed by AGM of the

Railway. Composition of the Committee may be decided by the General Manager of
the Railway.



D.(V) For Group C officials in Railways: The following are the instructions issued by
Board. However, the General Managers, may make any modification which they deem fit
in admimistrative interest. Composition of the Internal Commitiess may also be decided by
the respective General Macagers of the Railways and in respect of RDSC and NAIR, the
respective DGs can constitute the Committess.

{(a) At Head Quarter Levei:

{i} For non-Personnel officials:

PHOD or GM where he is appointing authority as Chairman, FCPO.

{ii}) For Personne] branch officials:

PCPO to be Chairiman. GM to nominate an SAG Officer to be member.
If GM is Chairman, he may nominate a PHOD a3 4 member.

Additional PHOD may act as Chaiﬁnan if he is higher in rank than that of
appointing authonty,

SDGM/Dy GM who is in charge of the Vigilance Department shall be associated as
a Third Member of the Committes.

(b} At Division Level:
(i} For non-Personnel Br, officials:
1. One JAG officer of the employee's department;
2. One JAG officer of another departiment;
3. SrDPO/DPO

Where DRM is the ‘appointing” authority, Committes will consist of ADRM as
Chairman, Sr. DPO/SPQ and another JAG officer as members

(i1} For Personnel Br. officials:

1. SrDPG/DPO
. Two JAG officers of other Departments
3. In case of “doubtful integrity, papers are to be transmitted to Headquarters
for SDGM to record his views before final orders are passed by
‘appropriate authority”.

{c) Workshop Level:

Review lo be done at the Workshop level itself where the Workshop is headed
by an SAG/SG/AG officer. If workshop is headed by an officer of the rank of
Sr Scale or below, the review of the Workshop staff would be done by the
Headguarters.

Board have decided that the officer nominated as member of the Commitiee
may be from the sare division, but should not be amongst those who exercise



E}

F)

G

direct/ jmumediate contrel or supervision over the officers being screened.
Committees should be constituted in such a manner so as to ensure that there is
an element of fairness in the review and there is no claim of arbitrariness of
action by the employee. In cases of doubtful integrity, since all records are
available only with the SDGM/CVQ of the Reviewing Organisation, he will
continue to bhe associated with it.

(Reference: B(P&AY-2019/RT-21(pt) dated 03.04.2022}

D.(VI) For all Railway Servants in Group A and B service/post in Railway Recruitment
Boards, NAIR and Centralised Training Instinates, review will be done in Board’s office.
Following procedure is io be followed:

(a) List of Group A and B officers who come under review to be prepared
sufficiently in advance, ensuring that there are no omissions.

{b) The confidential reports/ files of officers whose confidential reperts are not
maintained in Board’s office and whose cases are to be reviewed should be
brought up to date in all respects and sent to Secretary Railway Board along with
the above list through a responsible member of the staff. Quarterly time table has
been prescribed vide DoP&T’s circular dated 21.03.2014 mentioned at para 2 of
page 1 of Salient points.)

{Reference: E{OYI-69 SR 10/13 dated 12.12,1969)

Complete bic-data particulars of the employee who is to be reviewed should be
circnlated to the members of the Review/ Representation Comunittees as per the
prescribed proformia (Anopexure to this letter). Proforma is to be carefully znd
meticulously filled and should be free fom all erors. Findings of Review/
Representation Comnittees/SDGMs in ‘doubtful integrity’ cases should be entered in
the profoima itself

Rules relating to premature retirement should not be used:

i.  To retire on ground of specific misconduct as a short-cut to initiating formal
disciplinary proceedings. {(CAT/PB/New Delbi in O.A No. 18272017, in the
matter of Sangeeta Rao vs. UOT vide order dated 18.09.2018, dismissed the plea
of the government servant who was compulsorily retired under 56(J) for habitual
late coming}; or

ii.  For reduction of swplus staff on ground of effecting general economy without
following rules of refrenchment,

Any adverse entries made in the confidentizl record shall be taken note of and be given
due weightage in passing such order.

Even uncommunicated eonies in the confidential record may be taken into
consideration.

If the officer was given & promotion despite adverse entries made in the confidental
record, that is a fact in favowr of the officer. (Ref: E{P&A)I-2015/RT/38 dated
10/12.11.2015)



7}

K)

L)

M)

N}

6.

Once a decision has been taken by appropriate authority to retain an employee beyond
the age of 50 years after review, he would ordinarily continue in seivice till he attains
the age of retirement. If however, the appropriate anthority considers at any time after
review thal retention would not be in public interest, that authority may take necessary
action to retire the employee as per the laid down procedure.

If the *appropriate authority’ decides to differ with the recomumendation of the Review
Committee, he may remit the papers to the next higher authority for a final decision.

A notice longer than 3 months can be given, but the date from which he is required to
retice as specified in the notice should not be before he attains the age of 50/55 years or
before be completes 30 years of service.

While computing the notice period of ‘not less than 3 months’, the date of service of
notice and the date of expiry shall be excluded. The date of premature retirement should
be on the forenoon of the day {(which stiould be treated as a non-working day) following
the day of expiry of the notice.

If the Railway employee refuses 1o accept the notice or order of retirement, it should be
ensured that the ‘refusal” is witnessed by two gazetted officers. In such a case, the
noticeforder should be sent under registered post with AD. In such a case, the date of
effect of nofice of retivement! order of retirement would be the forencon of the date
following the date of refiisal.

Procedure for Consideration of Representation (Reference: E(P&A)-TI/RT-533 dated

15.11.1979 and E{P&A}I-201 5/RT/38 dated 10/12.11.2015):

a.

d.

A Railway emplovee, who has been served with a noticeforder of premature retireroent,
may submit a representation within 3 weeks from the date of serving of such noticeforder
to him/ ber.

On receipt of the representation, the administration would examine the same to see if it
contains any new facts or any aspect not hitherto taken into consideration. Examination to
be compleled within 2 weeks from the date of receipt. Thereafler, it should be placed
before the approprizte Committee for consideration.

Composition of the Representation Committee (Reference. E(P&A)-87/RT/4 dated
17.10.1989):

Same as the Review Commiitee with the modification that it should include at least one
member of the apprepriate status who was not in the said Committee earlier.

{Refer also to ERB-1/2019/23/32 dated 20.11.20)

Final order on representation againgt premature retirement: To be passed by the authority
superior to the authority which issued order of premature retirement only afier obtaining

approval of the Ministry of Railways. Where, however, the order of premature retirement
shall be issued by President, final orders on the representations shall be passed by the
Minister-in-charge of the Ministry/ Department concamed.

{Railway Board’s decision: A decision on the recommendation of the Representation
Coromittee, considering the appeal of the compulsorily retired employee may be taken by



7.

the Additional General Manger. Papers to be put up to GM only in cases where the AGM
differs from the findings of the Committee. If AGM/GM confirms the decision ef the
Representations Committee to retire the employee was correctly taken, papers in original
should be submitted fo Board within the prescribed time schedule.) (Reference: E(P&A)I-
87/RT/4 dated 17.10.1989)

The Representations Committee shall make its recommendation within two weeks from
the date of receipt of reference from the administrative authorities concerned.

Authority which is empowered to make final orders on the representation should pass its
orders within two weeks from the date of receipt of the recommendation of the
Committee provided that approval of the Ministiy of Railways would be necessary before
passing final orders in cases where the appropriate authority proposes to reject the
representation/ appeal against the premature retirement.

If decided to reinstate, the intervening period would be treated as duty or as leave or as
dies-non depending on the merits of each case. (If Review/ Representation Comunittes
finds that premature retirement was on account.of political or personal victimnization, it
would be ‘duty’ with full pay and allowances. In other cases, it would be leave or dies-
non, as the authority may decide).

In case the employee gets a stay order from court, representation is not to be considered
by the administration, nor sent up to the Committee until dizposal of the court case.
Thereafter, the cases may be examined taking into account any material of substamtive
nature that may fealure in court’s judgement.

As and when fresh representations are received against such rejection and also agaiust
premature refirement relating to period of emergency, these should be examinad by
appropriate ‘Representation’ Committess which shall take special care to see that over-
rigorous standards were not applied or done out of over-zealousness or cut of political or
personal victimizaticn at the time of the criginal review.

Time Schedule for Review (Reference: DoP&T's OM 25013/1/2013-Estt{A) dated

21.03.2014:

a. Suitable register(s) of employees under their control to be maintained by Railway

Administrations who are due to attain the age of 50/55 years or would compleie 30
years of service. Subordinate offices to be instructed to take similar action too.

b. Register should be scrutinized at the beginning of every quarter by a Senior Officer in

the Administration and in Subordinate offices,

Schedule:

S1. No. |Quarter in which review to be made [Cases of employees who would be

attaining the Age of S0/55 years on
completing requisite service in the
quarter

JTanuary to March July to September of the same year

April to June (October to December of the same year

Tuly to September January to March of the subsequent year

A B

[October to December April to June of the subsequent year

ke



PROFORMA FOR REVIEW OF SERVICE OF GR. ‘C’ & ‘D’ STAFF FOR RETENTION OR OTHERWISE IN SERVICE BEYOND 55 YEARS OF AGE/30 YEARS OF
SERVICE/33 YEARS OF QUALIFYING SERVICE,

{. BIO-DATA
OFFICE: FILE NOv.: DATE FORWARDED:
Name Date of birth Date of Date of Date of completion of Date of completion of 30 Break in service
appoirment In completion of 35 | 30 years service (in case | years qualifying service (in caused, if any
sarvice vears of age of P.F. optes] case of pension optee)
1 2 4 5 5 7
Prasent destgnation | Presentgrade | Station now | Detailes of posts held during last 5years | P. F./Pension of optee Cesignating of
Rs. ermployed Designation From To appeinting authority
8 9 10 11 12 13




1§, ASSESMERNT

PERFORMANCE REPORT OF THE CONTRGLLING OFFICER ON THE BASIS OF LAST FIVE YEARS SERVICE

{To be recorded by an officer not lower than a Senior Scale officer)

4. (a)
(b}
{c)
(d)
fe)
yj!
(g}
(h)

Is he physically and mentally fit to discharge duties effectively, if continued in service?
His attendance

His punctuality

Does he deal with correspondence promptly?

Does he take decision?

Are his inspactions sound and fruitful?

s he cost consclous?

Can he maintain discipline amongst subordinate?

*This should be reflected by particulars recarded in Col. No. 18.

Yes

Good

Good

Yes

Yesg

Yes

Yes

Yes

No
Poor
Poor
Mo
No
No
No

o

Sienature;

Mame;

Desigration:

Comments on his:

1) Integrity;

it} General conduct;

i) Performances
during 5 years:



I, RECORD OF SERVICE DURING HIS ENTIRE CAREER

Appreciation of good work

done, if any

Particulars of penalties impased, if any with reasons

Nature of penalty imposad M. of times imposed Reasans

15.

16,

17, REMARKS RECORDED IM THE CONFIDENTIAL REPORT, DURIMG THE LAST S YEARS, IF MAINTAINED {CRs IN QRIGINAL SHOULD BE ENCLOSED)
Year Year Year Yaar Year
{A) Classification
{B] Remarks about integrity:
{C Adverse remarks, if any:
{0 Whether adverse remarks were
eommunicated to employee:
18 ATTEMDAMCE PERTICULES FOR PREVIOUS FIVE YEARS
Year Year Year Year Year
1. Sick Leave
il Full pay:
ii} Half pay:
2. Leave not Due:
3. Leave without pay:
i5, PARTICULS OF DAR/SPE/VIGILANCE CASES PENDING, IF ANY




20. SPEAKING ORDERS OF THE REVIEW COMMITTEE

File Mo

SiEnature:

Mame

Dasigration

Date:

[CHAIRMAN) {MEMBER) [MEMBER)

21. In cases of retirement on grounds of ‘doubtful inteerity' only, the remarks/recommendations of the SRGEM:-
MNARE:
DATE:

22. {*N CASE OF APPEAL):-
The Speaking orders of the Reprasentation Commities at the Head Quatters
Signature:

Mame:
Designation:

Date:
{CHAIRMAN) (MEMEER) (MEMEER) *SDGM/CVO)

23. SPEAKING QREDRS OF THE AGM/G.M.’s ON THE RECOMMENDATIONS OF THE REPRESENTAIOM COMMITTEE:
SIGMATURE:
MNAKE:

DATE:

*{In case of 'doubtful integrity’)



