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Office of the Principal Chief Personnel Officer

W Hrafey, Siiie A, 93-600003

Headquarters, Personnel Department, Chennai-600003

T/No: P(R) 184 / P / Vol XI fEi®/Dated: 18.06.2024

All PHODs/ DRMs/ CWMs/ CEWE/ CAQ/ CPM/ PDA/ Dy.CPOs/ Sr.DPOs/ Secy to GM,
Chairman/RRB/MAS, TVC, Addl.Registrar/RCT/MAS, Secretary/RRT/MAS,

Principal MDZTI/TPJ, SRCETC/TBM, ZETTC/AVD,

DPOs/SPOs/WPOs/APOs of HQ/Divisions /Workshops/Units.

fdwa/sub:Timeline for recording of APAR for the reporting year
2023 - 24 - reg.

kk&

A copy of Railway Board's letter No. 2017/SCC/03/06 dt. 13.06.2024 on the
above subject is enclosed for information, guidance and necessary action.

HauF/Encl. 01 page.
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TETTE FAaETeT dadt afdarii/Asst Personnel Officer / IR & Trg.
4 YHAFTTH/For Principal Chief Personnel Officer

gfAfef3/Copy to: The General Secretary/SRMU

The General Secretary/AISCTREA

The General Secretary/AIOBCREA

The General Secretary/NFIR

IT Section/PB/HQ - to upload in the SR website.



Government of India
Ministry of Railways
{ Railway Board)

Mo 201 TSCCHO3/06 New Delhi, Dated 13062024

Tuo,

General Managers
Lonal Railways, PUs
DGRDSO, DGNALR
Director/CTIs
MDs/CMDs of PSUs ete

Sub: Timeline for recording of APAR for the reporting year 2023-24 — reg.
Ref: Board's letter No. 2001 7/5CC/H03/06 dated 27.03.2024.

Attention is invited 1o Board's letter mentioned above stipulating therein the schedule for completion of
APARs from the reporting year 2023-24 and onwards. In view of engagement of Railway’s staffs/officers in Lok
Sabha Election-2024, difficulties have been reported by the officers in adhering to the timelines given in the Board™s
letter referred above,
a) Accordingly. the matter has been re-considered and it has been decided that the timeline for completion of

APAR for the reporting vear 2023-24 may be revised as under:

| S.No. | Activity Date by which activity to be completed
(1. | Distribution of blank forms/online generation of APAR —
[ Submission of Self-appraisal to reporting officer 15" July
. Auto forwarding date to Reporting authorin
| O 7L ¥
R | Forwarding of report by reporting officer to reviewing 15" August
L |olficer .. R
ik Forwarding ol report by reviewing officer 10 APAR 15" September
Cellf Aceepting Authority .
'3, | Appraisal by Accepting Authority 15" October ]
6. | Communication of APAR 1o the officer reported upon 31" October o]
T, Submission of representation if any on APAR, from the | Within 15 days from the dae of
date of communication of APAR communication or 15" November
e - whichever is earlier -
8. | Forwarding of representation to the Reporting Authority | 30" November
| tor comments by the Custodian e SR
0, lorwarding of comments by Reporting Authority to | 157 December
| Reviewing Authority
i Forwarding of comments by Reviewing Authority 1o | 31" December ;
|| Accepting Authority B =
11, Forwarding of comments by Accepting Authority to 15" January
| Competent Authority S o — =
| f};:c_i_{i:m of Competent Authority on representation | _I_:irfl_-uhr_t[@_'
13, I'nd of entire process L - 31" March
3. . The aforesaid relaxation is just a one-time measure for the reporting year 2023-24 only. Railway PLs.

CTls. PSUs et are requested to give wide publicity to the system of online filing/writing APAR & representation il
amy through SPARROW as per scheduled time line. It may be noted that the calendar for filing APAR should be
strictly adhered to. Any delays in this regard will be detrimental to career progression of the officers.

i This issues with approval of Competent Authority. Necessary action may be taken accordingly.

(et
{Sonali Chaturvedi)
Deputy Seeretary (Conl)
Room Sa.d426

Tel 011-23047024



