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All PHODs/ DRMs/ CWMs/ CEWE/ CAO/ CPM/ PDA/ Dy.CPOs/ Sr.DPOs/ Secy to GM,

Chairman/RRB/MAS,TVC, Addl.Registrar/RCT/MAS, Secretary/RRT/MAS,
Principal MDZTI/TPJ, SRCETC/TBM, ZETTC/AVD,

DPOs/SPOs/WPOs/APOs of HQ/Divisions Workshops/Units.

विषय/Sub: Uploading of Immovable Property Returns (IPR) by Supervisory
Staff in L-7 & above in the HRMS e-APAR Module - reg.

संदर्भ / Ref: 1. Railway Board's letter No.E (NG) 1-20-2015/CR/2

dated 10.06.2015 (RBE 59/2015).

2. Railway Board's letter No.E(D&A) 2007/GS/1-1

dated 17.06.2009 (RBE No. 107/2009).

***

Railway Board vide references cited above have advised that Annual Returns

of Immovable Property shall be submitted every year by Non-Gazetted Supervisory
Staff in Level-7 & above.

As per the Board's instructions, a provision titled "Property Returns
submitted in time" is made in the Self-Appraisal section of the e-APAR module in

HRMS for uploading the submitted IPRs. In terms of RBE 59/2015 "The reporting
officer shall not accept the APAR without this newly inserted column filled up by the

official reported upon and take further action in the process of writing of APAR as per
extant procedure contained in Board's letter No.E(NG)I-2000/CR/3 dated 12.01.2001
(copy enclosed), assuming that the employee concerned has not submitted his self-

appraisal within the given time".

In this connection, Railway Board have introduced an additional Column No.3

in Part-lI (Self-Appraisal) of the Non-Gazetted APAR (Annexure I to IV) to ensure
verification of uploading of Annual Immovable Property Returns by Supervisory Staff
in Level-7 (Grade Pay ₹.4600/-) and above.
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